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3 Steps to Quit Your Day Job & Work from Home 

Use this worksheet to move beyond the fear of leaving your job and starting a home business by 
focusing on practical, actionable thoughts and ideas, resulting in your exit strategy for work. 
 
 
Step 1—Have a complete understanding of your budget and income needs. 
 On a sheet of paper, list every expense you have, including the cup of coffee you buy each 

day! Make sure to include EVERYTHING!! 
 
On a separate sheet of paper, do the following: 
 Identify and cross off all unnecessary expenditures. 

 Identify expenses that can be reduced or modified (ex: switch TV from cable to a Roku with 
Netflix and Hulu, etc.). 

 Identify expenses you’ll acquire from leaving your job (ex: healthcare, taxes, etc.). 
 Determine how much money you can start setting aside now (hint: save the money from the 

unnecessary expenditures, if possible).. 
 
Your end goal is to cut back on spending and start putting money into savings, so that you have  a 
monetary cushion, if needed, during the start-up phase of your home business. You’ll likely be 
surprised at how many unnecessary items you spend money on!  
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Step 2—Create a detailed exit strategy from your job. 
 Write down your desired end date below. 

 

 
 Write down your desired exit strategy (ex: moving from full-time to part-time at work to allow 

time to create your home business and start client work, while still having reliable income). 

 

 

 Write down how you will pitch your exit strategy to your boss (the more detailed and concise, 
the better chance you have of it being approved). 
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Step 3—Start to change your mindset from employee to entrepreneur. 

 You will need to BE your business—it’s not a job that you clock in and out of every day. Write 
down why you are ready to make this change and how it will feel to become your own boss.  

 

 
 Growing a successful business requires support. Write down who you’ll reach out to and invest 

in to support you in your new business endeavor (ex: peers, friends, family, business coaches and 
mentors—anyone in your Tribe who will cheer you on and pick you up when needed). 

 

 
Congratulations on finishing this worksheet! The next step on your journey is action. Ask yourself how 
you feel after completing the above exercises, and start taking stock of the kind of support you’ll 
need to be successful working from home. 
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